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ABILITY LMS BASICS 
• Start at https://orrs.msu.edu/train 
• Log in with your MSU NetID and password. 
• For further assistance, email the Help Desk at ORRS.train@msu.edu or call 517-884-4600. 

 

VIEW REQUIRED TRAINING 
After successfully logging into AbilityLMS, click on the My Required Training tile. 

 

Click on the names of the Learning Tracks, which are in the dark banners, to close or open up the Learning Track course 
list.  Hover your mouse pointer over Learning Track names, an information window about that track will appear.  Click on 
course titles to open and review the associated course properties. 

https://orrs.msu.edu/train
mailto:ORRS.train@msu.edu
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Learning Tracks and courses can have Overdue or Expired statuses.  These need your attention as completion of these 
learning tracks is required to keep certification(s) up to date for compliance purposes.  Your manager will receive system 
reports to notify them that your certifications are becoming outdated, so that they know to closely monitor your progress 
for these Learning Tracks. 

TIP: A Learning Track is a collection of required training that may include instructor-led training, online courses and 
documents and must be completed by an assigned date. 

COMPLETE REQUIRED TRAINING 
Click on the course title to be completed on the My Required Training window. 

 

Click on the Start button and the course window will open. 
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TIP: Clicking on an external link in a course will launch a new tab in the main browser window. 
 

CHANGE MY REQUIRED TRAINING (ADD OR REMOVE A LEARNING 
TRACK) 
To add a learning track, on the My Required Training window, click on the green plus sign icon above the column 
headings. 

     

Select one of the learning tracks from the learning track options list: 
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TIP: If the Learning Track Options list does not contain the desired learning track, it may already be assigned to you. 

Once the desired track has been selected, click the Next button. 

 

The new learning track will now appear on the My Required Training window. 
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TIP: Learning Tracks can only be removed by managers.  If you feel a Learning Track has been mistakenly assigned to 
you, contact your manager or the help desk to request that the Learning Track be removed from your assigned training. 

View Past Training 

To view past or in progress courses, click on the My Transcript tile on the Home page. 

To generate a printer friendly report in a separate browser tab, click on the printer icon under My Reports.   

 

If you see finished expired courses in your transcript window, you will need to retake these courses to keep certification(s) 
up to date for compliance purposes.   

TIP: If you require a printed report with only finished courses, click on My Menu and then click on My Transcript. 

VIEW OR PRINT A COURSE CERTIFICATE 
From the My Transcript window, select a finished course by clicking on the Course Title.  When the course info appears, 
click on either Click Here button to print a certificate or have a certificate emailed. 
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FIND AND COMPLETE A COURSE 
To find course, click on Extra Training in the main menu, and then Catalog Search: 
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Search for the course in the Course Catalog.  A search term can be entered under Search for Courses by Keyword(s).  Or 
a course category may be selected.  If a search term is entered, click the magnifying glass icon to start the search.  To 
view all courses in a category, click in the box next to the desired category. 

 

Click on the tile for the desired course. 

 

Click on Start to begin the course. 
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You may now complete the course. 

TIP: Courses that have prerequisites which are not part of a required Learning Track maybe taken in this manner so that 
required courses may then be taken. 
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