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ABILITY LMS BASICS

e Start at https://orrs.msu.edu/train
e Log in with your MSU NetID and password.

e For further assistance, email the Help Desk at ORRS.train@msu.edu or call 517-884-4600.

VIEW REQUIRED TRAINING

After successfully logging into AbilityLMS, click on the My Required Training tile.

& MICHIGAN STATE UNIVERSIT

Ability Training Compliance

Home  MyMenu  ExiraCourses  Manager Menu

[*l my Required Training [ My Enroliments [El my Transcript

4 online enroliments

Animal Care Program 0% 4 completions in the last 90 days

Chemical Hyglene & Hazardous g,
Waste i Review Completed Training

ol
Fork Truck Operator 0% Review Expiring Training

Click to see enroliments.

Click on the names of the Learning Tracks, which are in the dark banners, to close or open up the Learning Track course
list. Hover your mouse pointer over Learning Track names, an information window about that track will appear. Click on

course titles to open and review the associated course properties.
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R MICHIGAN STATE Ui vErsITv
Ability Training Compliance

My Reguired Training

Welcome Peter 104005
Faa | Logout

Home | MyMenu  ExiraCourses | Manager Menu

Click + to add new track

=

Click +/- next to

- © Animal Care Program ~ Not Started
a Learning Track
Name to Intraduction fo the Animal Care Program Yes Not Taken
5 Not Taken
open/close its

- © chemical Hyglens & Hazardous Waste
course list

@ couse
@ course

© Respirator

@ course Click course
[ couse titles to see
course info

aplete

O couse Quendew o MSU Human RESEAICh Projection Program Yes In Progress 0911772018
3 course LS EINICs 200 SEQUIAIONS In HuMan Subject BEseann es Flnished 0605/2018

03142017 031472018

© Non-Medical Sharps Waste Management  Incomplete
© safeDriver  Incomplete

Learning Tracks and courses can have Overdue or Expired statuses. These need your attention as completion of these
learning tracks is required to keep certification(s) up to date for compliance purposes. Your manager will receive system
reports to notify them that your certifications are becoming outdated, so that they know to closely monitor your progress

for these Learning Tracks.

TIP: A Learning Track is a collection of required training that may include instructor-led training, online courses and

documents and must be completed by an assigned date.

COMPLETE REQUIRED TRAINING

Click on the course title to be completed on the My Required Training window.

& MICHIGAN STATE UNIVERSITY

Ability Training Compliance

My Required Training

Home | MyMenu  ExtraCourses | Manager Menu

Click + to add new track
T Cours Reqg iry A
X

se Title
Chemical Hygiene & Hazardous Waste  Expired

@ Fork Truck Operator Nt Started

@ cim GCP modules.  Incomplets

@ Human Research Protection Track  Incomplete

© MsU GCF (Good Clinical Practice)  Incomplete

© Catakog/Leaming Track CITIGCP modules o Incomplete 0972412018
© Catalog/Leaming Track MIH GCP Social Behavioral Moduies No Incomplete oa242018

@ couse NIH GCP Module 2 Research Protocel - TEST Yes Not Taken

@ course MIH GCP Modul and Relenlion TEST Yes Not Taken

@ couse NIH GCP Module 4 TEST Yes Not Taken

@ course NIH GCP Module 5. Privacy_and C TEST Yes Net Taken

@ course y NIH GCP Module 6: Participant Safety. and Agverse Events TEST Yes Not Taken

Click on
[ course NIH GCP Module & Research Misconduct TEST Yes Net Taken
Course to
@ course IH GCP Mogule & TEST Yes Not Taken
be
@ course

NIH GCP Module 7- Ouam@m\ml and Assurance Yes Not Taken

completed

O course TEST.CITEL Yes In Progress 091712018

Welcome Peter 104005

FN] LD; out

Click on the Start button and the course window will open.
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R MICHIGAN STATE LHIVERSITY

Ability Training Compliance

Home My Menu Extra Courses Manager Menu

e 7: Quality Control Assurance

Course Your current status for this Course
Dostrption:  Module 7: Guality Control and Assurance

Staius.  Not Taken
Course ID: NIH-GCP-SCO-test Duration: 0.00

Please Use this Ik 1o Start his online Course norw Click to
launch
course
window
History  Documents [None)
Learning Track Date Assigned Required Date Due Status
NIH GCP Social Behavioral Modules 09242018 Yes 102472018 Not Taken

Back To My Required Training

PUINENE RS ITY

i@a MICHIGAN STATE

This window is necessary to launch the course.

Note: If the course has launched, please do not close this window unless you have
exited from the course or you will not receive any credit for the training you are
taking.

Click the "X’ in the upper right corner to exit the course window, rather than the CLOSE
button. When exiting the course, this window may close automatically by the course or
refresh with the results of your training session. Depending on your connection, this may
take as long as 30 seconds.

Thank you,
MSU AbilityLMS Learning Administrator

Click to

Launch the Course

start
course

TIP: Clicking on an external link in a course will launch a new tab in the main browser window.

Welcome Peter 104005

CHANGE MY REQUIRED TRAINING (ADD OR REMOVE A LEARNING

TRACK)

To add a learning track, on the My Required Training window, click on the green plus sign icon above the column

headings.

1R McHiGAN STATE UriersiTy

Ability Training Compliance

My Required Training

‘Welcome Peter 104005

Click here Home  MyMenu | ExiraCowses | Manager Menu
to add a

F Click + to add new track
Learning
Track

requirea Tie. Requiea B

© Chemical Hygiene & Hazardous Waste  Expired

@ course Chercal Hygiene and Hazardous Waste Intial o Overeue - Expirea oon4zor7  osnarore B

@ course Hara Refresher 1o Mot Taken - Ovardus Li]

Select one of the learning tracks from the learning track options list:
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Add Required Learning Track

Click the list box to select a Learning Track to add to your training requirements.

*Learning Track
Options

Select One

I Course

Ei Course

Select One
Aerial Lift Operator Permit
Analytical X-Ray Radiation

Animal Care Program
Asbestos Awareness A

Asbestos Awareness for Non-Maintnance/Non-Custodial Personnel
AUF Core Requirements

Autoclave Safety

BBP Trainer

Biological Safety

Biological Substance Shipping

Biological Substance Shipping

Biosafety Principles

Bloodbome Pathogen

Bloodbome Pathogens for Students

Certified LIMS Administrator

CHE 481 Students

Chemical Hygiene & Hazardous Waste

Chemical Safety for Researchers

CHM Student Annual Bloodborne Pathogens training

-

© Human Research |
rm___

TEST-CITI-4

TEST-CITI-5

v_

TIP: If the Learning Track Options list does not contain the desired learning track, it may already be assigned to you.

Once the desired track has been selected, click the Next button.

Add Required Learning Track

Click the list box to select a Leaming Track to add to your training requirements.

*Learning Track |
Options

Animal Care Program v

MSU is dedicated to excellent care of animals and their ethical and humane use. Personnel involved in
Description  care, treatment, and use of animals by law must complete training in proper care and to minimize their use
in teaching and research.

=3 £

The new learning track will now appear on the My Required Training window.

1R WICHIGAN STATE LnivERSITY

Ability Training Compliance

My Required Training

‘Welcome Peter 104005

Home | MyMenu | ExtraTraining | Manager Menu

Click fitle to open Track or the + to add training.

© amimat care Program  incomplete

@ course

‘Animal Care Progiam 15001 vas Nt Taken

8 course Cataiog Name

© chemical Mygiene & Hazardous WasoECTRIETELS Learning Track.

Completion Staus 10 Incomplete

@ course
B course

Date Assigned
Date Completed

Animal Care Program 16002 ves Not Taken

Qvercus - Expirea 03142017
091182018
Not Taken - Overdue

O Respirator  Incomplets
Moot 2
© Fork Tucr operatar Rstttall Cormplcicd Creois None of 0.0
@ coue Competsanebed Hoamcr = R
@ couse Compleled Reguies None of 2 1o Yes Not Taken
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TIP: Learning Tracks can only be removed by managers. If you feel a Learning Track has been mistakenly assigned to
you, contact your manager or the help desk to request that the Learning Track be removed from your assigned training.

View Past Training

To view past or in progress courses, click on the My Transcript tile on the Home page.

To generate a printer friendly report in a separate browser tab, click on the printer icon under My Reports.

R MICHIGAN STATE UNIvERS TV

Ability Training Compliance

My Reports > My Transcript

Home My Menu

Extra Courses  Manager Menu

Click here

fora

NIH-GCP-SCO-test
RDR

TEST-CITI

MISC
HRPO
HRE1
ccAW_FO

_PKBPDF

If you see finished expired courses in your transcript window,

up to date for compl

TIP: If you require a printed report with only finished courses, click on My Menu and then click on My Transcript.

VIEW OR PRINT A COURSE CERTIFICATE

Radialion Safely Refresher

TEST-CITI-A

‘Biosaely Principles

Chemical Hygiene and Lab Safely

Qverview of MSU Human Research Protection Program

Test Course

MSU Legacy Human Research/|RE Inilial
145U Overview of Human Research Pratection

Clinical Center Facility Orientation

AAA Sample PDF Read and Undersiang - Sign-Oonly.
Chemical Hygiene and Lab Safety

MSU Ethics and Regulations in Human Subject Research
‘Radiation Safely Inttal

Chemical Hygiene and Hazardous Wasle Inilial
Biosafely Principles

‘Blosatety Prnciples.

iance purposes.

|
F
ﬁ
!

In Progress

In Progress

In Progress.

In Progress
Finished

In Progress
Cancelieg

Finished

Finished

Enrolled

Finished

Finished

Finisnea

Finished - Expired
Finished - Expired
Finished - Expired

Finished - Expired

09/24/2018
09/18/2018
0811772018
0911772018
091172018
09i17/2018
09/03/2018
08/06/2018
08/06/2018
0302772018
03i22/2018
01i0122018
0712212017
03/23/2017
0311472017
0210272016

0113172015

03/23/2018
03/14/2018
021012017

01/31/2016

Welcome Peter 104005

FAQ Log out

Showing 1 - 17 of 7 recoras

you will need to retake these courses to keep certification(s)

From the My Transcript window, select a finished course by clicking on the Course Title. When the course info appears,

click on either Click Here button to print a certificate or have a certificate emailed.
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& MICHIGAN STATE UNIVERSITY

Ability Training Compliance

Home | MyMenu | ExtraCourses | Manager Menu

Chemical Hygiene and Lab Saf

‘Your current status for this Course

Course

Descripton: ~ H!

CourseID;  CEM Duration 0.00

You can review or retake this course.

= REVieW MEans Ihe System is nol going 10 De UPaaled WIth WOrk you 40 in e Course Such as trying a test again.
« IFthe course allows. you will be ake to pick up from when you last entered the course

* Use Review fo review the materials.

« Retake means you want to do the enlire course over again from the beginning

+ This wil create a new tracking record in ddition 10 your existing record

« Select Ine esired 1Nk 10 Siari Me course

Il (o prin a certifcate
. ST to have 2 certficate emailed fo you
History ~ Documents (None)  Equivalents (None)

Learning Track Date Assigned Required Date Due.
There are no Assignments associated with his Caurse:

Bk To My Transcrpt

CERTIFICATE of COMPLETION

Peter 104005

HAS SUCCESSFULLY COMPLETED

Chemical Hygiene and Lab Safety
N THIS DAY

September 17. 2018

MICHIGAN STATE
UNIVERSITYe

FIND AND COMPLETE A COURSE

To find course, click on Extra Training in the main menu, and then Catalog Search:

R MICHIGAN STATE UNIVERSITY

Ability Training Compliance

Home | MyMenu  ExtraCourses  Manager Menu

e
U My Required Tra Enroliments

Radiation Training PKB 0% DhnRe TNol0eie

Chemical Hygiene & Hazardous (o
Waste

Fork Truck Operator 0%
Click to see enroliments.

MICHIGAN STATE | Office of Research
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Status:

Stalus Date:

Scare:

Number o1 Accesses:

Last Accessed.

Expiry Date:

Status

B My Transcript

3 completions in the last 90 days

#i Review Completed Training
al Review Expiring Training

Finished

osriTi2018

o9117/2018

Non-expiring
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Search for the course in the Course Catalog. A search term can be entered under Search for Courses by Keyword(s). Or
a course category may be selected. If a search term is entered, click the magnifying glass icon to start the search. To
view all courses in a category, click in the box next to the desired category.

R micHiGAN STATE LnivERSITY Weicome Manager Dema
= e FAQ Log oul
Ability Training Compliance = =
Home = NyMenu  ExtraCourses  Manager Menu

Enter
search
terms or
keywords

Course Catalog

Enter keyword and click the search icon. Click the reverse arrow icon 1o start over.

Click to reset
search criteria

Animal Care (122)
Healtn Team (7)

Select

desired fepelisps il Click when
Responsi cotm o)
course S:fs::rﬁl‘hﬁcumuz of R (37 ready to
category search

Click on the tile for the desired course.

ﬁ MICHIGAN STATE LUNIVERSITY Welcome Manager Demo

= . Fa i Logout
Ability Training Compliance zal JE i |

Home | MyMenu  Extra Courses | Manager Menu
Course Catalog
Enter keyword and click the search icon. Click the reverse arrow icon to start over.
[ satery ] an
-+ Animal Care

@  Animal Care (2)
@  Human Research Protectio. . (1) +

@ Safety (27) Human Research Protection

Click on
Biosatety Course Exception ‘Occupational Health And Safety For Lab Safety Onentation Seminar EHS Safety Aide Orientation
ic S

desired Delivery: NA Aca S
course Duration: 0,00
to
complete

it Biosafety Refresher Autoclave Safety
Delivery: NA Deiver
Duration: 0.00 Duratio

afety Awareness Chemical Hygiene, Laboratory Safety, Gas Cylinder Satety
NA ana Hazardo.

Defivery: NA

Click on Start to begin the course.
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ﬁ MICHIGAN STATE UNIVERSITY Welcome Peter 104005

Ability Training Compliance

Home My Menu Extra Courses | Manager Menu

NIH GCP Module 6: Participant Safety and Adverse Events TEST

Course Your current status for this Course
Descrpron  Module 6: Participant Safety and Adverse Events

Stalus. Mot Taken
Course ID: NIH-GCPE-5CO-test Duration 0.00

Please use this link 10 start this online Course Now.

Click Start

to begin the
course

==

Equivalents (Nona)

=TI istory  Documants (None)

Leaming Track
NIH GCP Social Benavioral Modules

Back To Catalog Search

Date Assigned Required Date Dus Status
0912472018 Yes 101242018 Not Taken

You may now complete the course.

TIP: Courses that have prerequisites which are not part of a required Learning Track maybe taken in this manner so that
required courses may then be taken.

MICHIGAN STATE
UNIVERSITY

Office of Research
Regulatory Support

Page 8



	Ability LMS Basics
	View Required Training
	Complete Required Training
	Change My Required Training (Add or Remove a Learning Track)
	View or Print a Course Certificate
	Find and Complete a Course

